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Teacher Access Center 

Seating Chart 
 

From the My Classes page, click the List link. 

 
 

 

Click the Seating Chart button. 

 
 

 

Drag and drop the students to the desired location on the grid. 
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Click the Save button when you are finished. 

 
 

To print, click the Print button. 

 
 

The report will display as a PDF in your web browser. You can print it by choosing the 

green Print button at the top right of the screen.  

 
 

You can also click the Print button on the PDF window. 

 
 

 

This report will be stored in the My Reports area of the Home screen.  

To delete the report, place a check in the Delete box, and click the Delete button.  
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