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Teacher Access Center 

Class Attendance Report 
 

 

Click the Att link.  

 
Click the Audit Report button. 

 
Enter a date rage. 

Choose the Show Last Office and Teacher option.  

This choice will display all teacher marked attendance and all office attendance entries.  

 

 
Then click the Run button.  

 

Wait for the report to generate. It may take several minutes. 

 

The report will display 5 days per page.  

The report will display as a PDF in a separate window of your web browser. You can 

print it by clicking the Print button on the PDF window. 
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SAMPLE REPORT 

 
 

 

This report will be stored in the My Reports area of the Home screen.  

To delete the report, place a check in the Delete box, and click the Delete button.  

 

 
 

 

PLEASE NOTE:  If you have multiple classes, you will not be able to run the Audit 

Report from the Attendance page for the multiple classes.  You will need to run it 

separately for each class. 

 


