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NEXT YEAR PREPARATION

In order for your students to be moved to the correct campus and grade level at the
end of the year you need to verify and correct if necessary the information on each
student’s Next Year tab in the Registration screen. To get there go to Student
Center >> Search >> click on the student >> click on Demographic >> click on
Registration >> click on Next Year tab.
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In the Next Year tab you much update the building and the grade but you can also
start assigning home rooms for next year as well.
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NEXT YEAR PREPARATION (continued)

If you want to you can run a search for each grade level verifying the students’ next
year building and grade. In the same manner, if you know a student who is going to
be retained or has already given you moving plans, you should change grade and/or
building on this screen. To get a list of your students with their next year
information go to Student Center >> click on Search >> click on Advanced Search
>> Enter criteria Demographic | Building | equals | your campus number >>
Demographic | current status | equals | A >> Demographic | grade | equals | desired
grade level >> then go to Field Display and click on Custom >> Demographics |
Building >> Demographics | Grade >> Next Year Demographics | Grade >> Enter a
name in the Custom Search >> click on Search. See screen shot below.
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NEXT YEAR PREPARATION (continued)

This list will show you each student’s information. You should correct it. In
January your feeder students (Sth, 6th, and 8" grades) are all mass updated to Cobb,
AJJH, and Kolarik respectively but students coming in after that mass update
default to their current building. This information is important for the end of year
rollover since this is how the system knows where the students are supposed to be
for the next school year.

(= Student List - Windows Internet Explorer |Z||E|le

@.\-- / - |§, hittp:f{cvisdfeschoolplusfContent {AdminMenufdefault. asp v| 2| X | | Rl

File Edit Wew Favorites Tools  Help

Go 8[@ g + | Search + G2 - E‘ai' |@ '| ¢ Bookmarks @Find = a:? Check ~ EAutoFiII = é\\b =2 ! Sign In ~
; = i . — 29

I l'"s"t - Entert:?;'im Video Sports Money Autos Sping Lif:_ﬂy;e
W |@student List l_l B0 & Ere- Qs 7
eSchoolPLus+ / ® D
Favorites  Help Print Home
| << ide @ Student List 2008/09 ||
-
P2 Student Center L’
© Search
: ::;;:::gi::!’: Search Favorites: | VRTINS .
é Sgued;r;;:;ﬁi Mumber of records found: 567
& scredung " Student Hame——[stucdent 1o cradelet Year gradelext vear buiking
£ Attendance Aburto, Araceli 991263 01 02 105
g m::i(czlepor‘tiﬂg Aburto, Elizabeth 934600 04 03 105
¢ Discipline Aburto, Evelio 934614 04 03 105
£ Testing Aburto, Sebastian 993958 01 02 105
g EEIQI:S Aburto, Yuliza 2931314 01 0z 105
[¥ Registration Center Acosta, Karla Lizbeth 991216 05 06 101
3 Scheduling Center Aguilar, Adilenne Gisell 082630 04 05 105
g ‘:ﬂ:i:t”;:ﬁ?:;téernt Aleman, Adolfa Anjel 984410 03 04 105
[0 Discipline Center Aleman, Navdelyn Q90870 KG 01 105
3 Medical Center Alvarado, Jose Jesus 290968 KG 01 105
g ;:iii“nrtz::e”ter Alvarez, Alejandro 985765 03 04 105
B Stste Center Alvarez, Maria Celeste 990550 KG 01 105
0 Utilities Amava, Genesis Roxana 088533 01 0z 105
E"A‘;‘s;rl‘r:’;ﬁg:tt'g:tw Amaya, Jesus Manuel 982778 04 05 105
© My Appaintments 3 Amava, Kevin Eraldo 991900 01 02 105
2 BT | @ Antunez Reves. Pedro Tvan 988416 0 02 105 2
Done 8 Local intranet F100% v

Please make sure that all your students have at least their mailing and physical
address as well as one guardian before the end of the year.
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